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CISGA/DOE 

Funds 

Application

FY 2008 - 2009
APPLICATION/PLANS/CONTRACT TIMELINE:

1. Application, Planning Templates, Forms Available: 
Monday, June 2, 2008    
(Forms, planning templates available at - http://www.cisga.org/affiliates/resources_forms.htm)
2. Application Due:





Tuesday, July 15, 2008


This includes Application Summary (A&B), 
Budget, Budget Narrative, Board List and 

Annual Operations Plan (AOP)
3. Grant Assurances and Funding Form and 
Unsigned Contract Mailed to Contractor:

Tuesday, September 9, 2008

4. Completed Grant Assurances and Funding Form

and Contract, Signed by Contractor, Due:

Tuesday, September 30, 2008
5. Contract, Signed by CISGA, Mailed to Contractor:
Tuesday, October 21, 2008
Note: Timelines for the  above items numbered 3, 4 and 5 may be delayed if parts of the application and AOP received by CISGA are incomplete or require revision before being accepted by CISGA.  Delays in approval or release of funds by DOE may also cause these timelines to be delayed. 
GENERAL INSTRUCTIONS – PART I (A&B), PART II, PART III and PART IV:  
Note:  All Parts and Sections are to be completed using Microsoft Word software.
Part I
(A & B)
Application Summary




Must be completed using the Microsoft Word template.   
Part II


Board of Directors 

Must identify the current Board membership and other requested information about the Board of Directors using the Microsoft Word template provided in this application.  
Part III 

Budget

Must be completed for the entire organization using Microsoft Word template.  (Entire organization means all aspects, all grants, etc.  Include  every expense budgeted for the whole organization.)    
Part IV

Budget Narrative

Must be completed for funds applied for in this application using provided format.   
GENERAL INSTRUCTIONS (CONTINUED):

· 

An Annual Operations Plan for FY 2008-2009 must accompany 


the application 

The Annual Operations Plan (AOP) for FY 2008-2009 must be completed using the Microsoft Word AOP template for FY 2008-2009 provided by CISGA.  The AOP must be approved by the CIS Board of Directors and is due at the same time as the application. (Note: Instructions for the AOP are separate from the template.  These instructions should not be included in the body of the plan.)

· Submit one (1) original paper copy of entire application, including Annual Operations Plan; two (2) paper copies and E-mail one (1) electronic copy of entire application and Annual Operations Plan. 
· 

Submit paper original and copies to:

Communities In Schools of Georgia, Inc.

Carol F. Lewis, Director of Community Development 

One Georgia Center

600 W. Peachtree Street, Suite 1200


Atlanta, GA  30308

· 

Submit electronic E-mailed copy to:

Denise Brown, Administrative Assistant, Community Development 

E-mail address: dbrown@cisgeorgia.org

Fax submission will not be accepted.
Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE FUNDS FY 2008-2009
Part I, Section A

APPLICANT INFORMATION

	Name of County(ies):
	

	Full Legal Name of Organization:
	

	Contact Person and Position:
	

	Phone Number:
	

	Mailing Address:
	

	Physical Address (If different from above):
	

	Fax Number:
	

	E-mail Address:
	

	Name of Chairperson of  Board of Directors:
	

	Phone Number:
	

	E-mail Address:
	

	In space below, state dollar amount applying for with this application.

	Amount ($) Applying For:
	


Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE FUNDS FY 2008-2009
Part I, Section B

APPLICANT INFORMATION

Organizational Update & Summary

1. If your organization currently uses a Fiscal Agent or Agents, provide their name(s), contact person, address(es), phone number(s) and email address(es).  
2. Provide the name of the person/organization conducting your most recent financial audit and/or the name of the CPA who conducted your most recent financial review (compilation).  Also, indicate the time frame covered by this audit or review. 
3. Is your organization recognized by the IRS as a tax exempt 501(c) (3) organization? Yes  FORMCHECKBOX 
 or No  FORMCHECKBOX 
 (Place an “X” by appropriate answer.   If yes, list date of IRS letter acknowledging tax exempt status      .  
4. Please list the date when the IRS tax exempt 501(c) (3) status advance ruling period ended or is scheduled to end.      .
5. Provide the date most recent IRS Form 990 was filed for your organization      ; and for what year this was filed      .  Provide the name and address of IRS Form 990 preparer:      
6. Does CIS Executive Director serve as the Director and/or Coordinator for other initiatives, grants or organizations?   Yes  FORMCHECKBOX 
 or 
No  FORMCHECKBOX 
 (Place an “X” by appropriate answer.)  If yes, please list:
     
7. Date current bylaws for organization approved?      
8.  Will your organization begin work toward meeting Total Quality System (TQS) Standards over the next year?  Yes  FORMCHECKBOX 
 or No  FORMCHECKBOX 
 (Place an “X” by appropriate answer.)

9.  Regarding the Total Quality System, indicate your best estimate for when your organization will achieve all CIS Business and Site Operations Standards and be ready for National accreditation.  By June 30, 2009  FORMCHECKBOX 
;  by June 30, 2010  FORMCHECKBOX 
;  by June 30, 2011 FORMCHECKBOX 
;  by a date later than June 30, 2011  FORMCHECKBOX 
.  (Place an “X” by appropriate answer.)

Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE FUNDS FY 2008-2009
Part II

BUDGET WORKSHEET (JULY 1, 2008 – JUNE 30, 2009)

Note: Use this Microsoft Word template to show your anticipated budget for FY 2008-2009.  Include budget for your entire organization.  

	Print County Name: 
	

	Fund Sources/

Line Items
	CISGA/

DOE


	Other CISGA


	School

System


	Federal Gov’t
	Family Connection
	Other

State Gov’t
	Local Gov’t

	United Way
	Other Private (i.e. other than United Way)
	Other Sources

	 TOTAL
(Not Including

In-Kind)
	In-Kind 

Donations

 ($ estimate)

	Executive Director 
	
	
	
	
	
	
	
	
	
	
	
	

	Other Personnel
	
	
	
	
	
	
	
	
	
	
	
	

	Rent
	
	
	
	
	
	
	
	
	
	
	
	

	Phone, Fax,

Internet
	
	
	
	
	
	
	
	
	
	
	
	

	Utilities
	
	
	
	
	
	
	
	
	
	
	
	

	Travel
	
	
	
	
	
	
	
	
	
	
	
	

	Staff Development
	
	
	
	
	
	
	
	
	
	
	
	

	Consultants/

Contracts
	
	
	
	
	
	
	
	
	
	
	
	

	Office Supplies
	
	
	
	
	
	
	
	
	
	
	
	

	Programs
	
	
	
	
	
	
	
	
	
	
	
	

	Office Equipment
	
	
	
	
	
	
	
	
	
	
	
	

	Evaluation
	
	
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	


Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE FUNDS FY 2008-2009
Part III
BUDGET NARRATIVE - FOR ALL CISGA/DOE GRANT FUNDS (JULY 1, 2008 – JUNE 30, 2009)

Note: Use this Microsoft Word template to provide detailed explanation of funds applied for in this grant application.    

	Expense Category
	Detailed Narrative Description for all Budgeted Expenses 


	TOTAL

	Executive Director
	
	

	Other Personnel
	
	

	Rent
	
	

	Phone, Fax,

Internet
	
	

	Utilities
	
	

	Travel
	
	

	Staff Development
	
	

	Consultants/Contracts 
	
	

	Office Supplies
	
	

	Programs
	
	

	Office Equipment
	
	

	Evaluation
	
	

	Other
	
	

	TOTAL
	
	


REQUEST FOR CISGA/DOE FUNDS FY 2008-2009
Part IV

BOARD OF DIRECTORS

Note: Use this Microsoft Word template to provide a list of current information for your Board of Directors.
	TITLE (MR., MS, ETC.)
	FIRST NAME
	LAST NAME
	JOB TITLE
	COMPANY OR ORGNIZATION
	ADDRESS 1
	CITY
	STATE
	ZIP CODE
	PHONE NUMBER
	BOARD OFFICE
	BOARD COMMITTEE(S)

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


Communities In Schools of Georgia, Inc.

One Georgia Center

600 W. Peachtree Street, Suite 1200

Atlanta, Georgia 30308

Phone: 404-888-5784

Fax: 404-888-5789

Toll Free in Ga.: 1-800-838-5784

Web Site: www.cisga.org



