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CISGA/DOE 

Pass-Through Funds 

Application

FY 2007 - 2008
APPLICATION/CONTRACT TIMELINE:

1. Application, Templates & Forms Available: 

Tuesday, January 30, 2007    (Forms, templates available at - http://www.cisga.org/affiliates/resources_forms.htm)
2. Application Due:





Friday, April 20, 2007 by 5:00 PM

3. Contract, Unsigned, Mailed to Contractor:

Friday, May 18, 2007
4. Contract, Signed by Contractor, Due:


Friday, June 1, 2007
5. Contract, Signed by CISGA, Mailed to Contractor:
Friday, June 22, 2007
Note: Timelines for items numbered 3, 4, and 5 may be delayed if parts of the application received by CISGA are incomplete or require revision before being accepted by CISGA.

GENERAL INSTRUCTIONS:  
Note:  All Sections of this application are to be completed using Microsoft Word software.
Part I
(A & B)
Application Summary




Must be completed using the Microsoft Word template.   
Part II


Program Assurances and Funding Requirements Form

Must be signed and dated with all required signatures.  If necessary, make a copy or copies of the Program Assurances and Funding Requirements Form to obtain a signature from the Superintendent of Schools for each school system the local CIS organization serves.

Part III 

Budget



Must be completed for entire organization using Microsoft Word template.   
Part IV

Budget Narrative

Must be completed for funds applied for in this application using provided format.   
Part V


Board of Directors 

Must identify the current Board membership and other requested information about the Board of Directors using the Microsoft Word template provided in this application.
Part VI

Matching Funds
Must provide a list of funding sources and amounts from each source – both secured  and anticipated -  to meet the dollar for dollar cash match requirement of this application. 


.

GENERAL INSTRUCTIONS (CONTINUED):

· 

An Annual Operations Plan for FY 2007-2008 must accompany 


the application 

The Annual Operations Plan (AOP) for FY 2007-2008 must be completed using the Microsoft Word AOP template for FY 2007-2008 provided by CISGA.  The AOP must be approved by the CIS Board of Directors and is due at the same time as the application. (Note: Instructions for the AOP are separate from the template.  These instructions should not be included in the body of the plan.)

· Submit one (1) original paper copy of entire application, including Annual Operations Plan; two (2) paper copies and E-mail one (1) electronic copy of entire application and Annual Operations Plan. 
· 

Submit paper original and copies to:

Communities In Schools of Georgia, Inc.

Carol F. Lewis, Director of Community Development 

One Georgia Center

600 W. Peachtree Street, Suite 1200


Atlanta, GA  30308

· 

Submit electronic E-mailed copy to:

Denise Brown, Administrative Assistant, Community Development 

E-mail address: dbrown@cisga.org

Fax submission will not be accepted.

Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE PASS-THROUGH FUNDS FY 2007-2008
Part I, Section A
APPLICANT INFORMATION

	Name of County(ies):
	

	Full Legal Name of Organization:
	

	Contact Person: 
	

	Position of Contact Person:
	

	Phone Number:
	

	Mailing Address:
	

	Physical Address (If different from above):
	

	Fax Number:
	

	E-mail Address:
	

	Name of Chairperson of  Board of Directors:
	

	Phone Number:
	

	E-mail Address:
	

	In space below, state dollar amount applying for with this application.

	Amount ($) Applying For:
	


Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE PASS-THROUGH FUNDS FY 2007-2008
Part I, Section B

APPLICANT INFORMATION

Organizational Update & Summary

1. If currently using a Fiscal Agent or Agents, provide their name(s), address(es), phone number(s) and email address(es).
2. Provide the name of the person/organization conducting your most recent financial audit and/or the name of the CPA who conducted your most recent financial review (compilation).  Please also indicate the time frame of this audit and/or review. 
3. Is your organization in good standing with the IRS as a tax exempt 501(c) (3) organization? Yes or No (Circle one); If yes, date of IRS letter acknowledging tax exempt status____________.  Date advance ruling period ends. ______________.
 4. Date most recent IRS Form 990 filed for your organization______; and for what year this was filed _______.  Provide the name and address of IRS Form 990 preparer: 
5. Provide Board sector representation as follows: % Public _____, % Private _____; and state the sector representation of your Board of Directors Chairperson - Public or Private (circle one).
6. Does CIS Executive Director serve as the Director and/or Coordinator for other initiatives, grants or organizations?  Yes or No. (Circle one)).  If yes, please list:
7. Does your organization have a telephone line that is listed under the Communities In Schools name?  Yes or No (Circle one).
8. Date current bylaws for organization approved?
9. List sources and amounts of secured cash match funds for the CISGA/DOE FY07 Pass-Through funds grant.  If all cash match requirements for FY07 have not been secured, please describe amounts and dates of anticipated funds.​​​​
10. Please attach examples to this application of identity elements (business cards, stationery, brochures, etc.) that show your use of Communities In Schools identity elements as specified in CIS National graphics guidelines.  

Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE PASS-THROUGH FUNDS FY 2007-2008
Part II

PROGRAM ASSURANCES AND FUNDING REQUIREMENTS
The undersigned agree to comply with the following requirements (2 pages, 14 items):
1. TO COMMIT TO THE COMMUNITIES IN SCHOOLS (CIS) MISSION WHICH IS TO CHAMPION THE CONNECTION OF NEEDED COMMUNITY RESOURCES WITH SCHOOLS TO HELP YOUNG PEOPLE SUCCESSFULLY LEARN, STAY IN SCHOOL, AND PREPARE FOR LIFE. 
2. TO USE THE COMMUNITIES IN SCHOOLS NAME AND OTHER CIS BRAND IDENTITY ELEMENTS IN SUBSTANTIVE WAYS WHICH INCLUDES USING THE CIS LOGO ON LETTERHEAD, BUSINESS CARDS, STATIONERY AND BROCHURES IN CONFORMANCE WITH CIS NATIONAL GRAPHICS STANDARDS.
3. TO BROKER, FACILITATE AND/OR PROVIDE SERVICES TO STUDENTS.  The applicant agrees that all services made available are the result of a substantive contribution by CIS that is credible and identifiable.  This includes development, implementation and/or management of these services.
4. TO FULLY PARTICIPATE IN THE COMMUNITIES IN SCHOOLS OF GEORGIA (CISGA) NETWORK MEASUREMENT AND EVALUATION PROCESS.  The applicant agrees to participate fully in the CISGA data collection and evaluation system to determine program effectiveness in the areas of student attendance, academic performance, disciplinary referrals and promotion rates. The applicant agrees that all new staff will attend Evaluation Training as provided by CISGA. The applicant agrees to share data, progress and best practices with CISGA and members of the CIS network.

5. TO COMPLETE AND SUBMIT CISGA EVALUATION DATA, CISGA QUARTERLY ACTIVITY AND PROGRESS REPORTS, CISGA QUARTERLY EXPENDITURE REPORTS AND ALL OTHER REQUIREMENTS SPECIFIED FOR THE DISBURSEMENT OF FUNDS BY THE DATES REQUIRED.

6. TO OBTAIN THE ENDORSEMENT AND SUPPORT OF THE COMMUNITIES IN SCHOOLS (CIS) PROGRAM FROM THE LOCAL SUPERINTENDENT OF SCHOOLS AND BOARD OF EDUCATION.  (Copy this form and secure the Superintendent’s signature for each school system served.)  The local Superintendent of Schools commits to support Communities In Schools and 1) agrees to serve on the Board of   Directors or appoint a central office designee to serve; 2) agrees to the implementation of CIS interventions at all school levels; 3) agrees to participate in the evaluation of Communities In Schools including providing all needed student data to the local CIS organization and CIS state office within confidentiality protocol. 


  ___________________________________________     


  ____________________



Signature of Superintendent of Schools

     

 
Date


7. TO SECURE THE MONEY NECESSARY TO FUND THE CIS ANNUAL OPERATIONS PLAN AND ANNUAL BUDGET.  

8. TO MATCH FUNDS PROVIDED THROUGH THIS APPLICATION ON A DOLLAR-FOR-DOLLAR BASIS (100% CASH MATCH); TO USE AT LEAST TWO MATCHING FUND SOURCES, USING NO SOURCE FOR MORE THAN 50% OF THE TOTAL. 
Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE PASS-THROUGH FUNDS FY 2007-2008
Part II
PROGRAM ASSURANCES AND FUNDING REQUIREMENTS
9. TO ESTABLISH AND MAINTAIN A SYSTEM FOR RESPONSIBLE FINANCIAL MANAGEMENT AND REPORTING OF FUNDS.   TYPE YOUR ORGANIZATION NAME IF YOU WILL ACT AS YOUR OWN FISCAL AGENT: ______________________________________
IF YOUR ORGANIZATION PLANS TO UTILIZE A SEPARATE FISCAL AGENT, TO OBTAIN AND MAINTAIN  AN AGREEMENT WITH THAT FISCAL AGENT AS FOLLOWS: The organization or entity named below agrees to serve as the fiscal agent for FY2007-2008 CISGA/DOE funds.  The fiscal agent recognizes that the local CIS Board of Directors has authority to make decisions about the use of funds; agrees to pay invoices for expenses approved by the CIS Board in a timely manner; agrees to keep and maintain a system for responsible financial management and reporting of funds including detailed financial records; agrees to provide at least quarterly expenditure reports to the local CIS Board of Directors and CISGA; agrees to comply with any and all requirements for the financial audit of these funds; and agrees that such an audit will clearly identify CISGA/DOE funds.  The fiscal agent also agrees to serve on the local CIS Board of Directors.

   
  ___________________________________________
 ____________________________________________


                  Name of Organization to Serve as Fiscal Agent     
  Name of Authorized Fiscal Agent Official  

  ____________________________________________
  __________________________


                  Signature of Authorized Fiscal Agent Official  

        
Date

10. TO DEVELOP AND MAINTAIN A LOCALLY CONTROLLED BOARD OF DIRECTORS WITH A MEMBERSHIP GOAL OF 60% FROM THE PRIVATE SECTOR (INCLUDING BOARD CHAIR) AND 40% FROM THE PUBLIC SECTOR. 
11. TO EMPLOY A CIS EXECUTIVE DIRECTOR TO LEAD THE DAY TO DAY OPERATIONS OF THE LOCAL CIS ORGANIZATION.

12. TO FULLY PARTICIPATE IN CISGA SPONSORED MEETINGS.  The applicant agrees that the Executive Director will participate in all CISGA regional & statewide meetings.  
13. TO PARTICIPATE IN CISGA SPONSORED TRAININGS, WORKSHOPS & OTHER PROGRAM IMPROVEMENT EFFORTS.  The applicant agrees to the participation of the Executive Director, Board of Directors, staff and volunteers in CISGA training and workshops concerning their specific roles and responsibilities in carrying out the mission of CIS.  

14. TO COMMIT TO EXCELLENCE AND HIGH QUALITY IN ALL OPERATIONAL AND ORGANIZATIONAL AREAS IN CONFORMITY WITH THE STANDARDS SET FORTH BY THE QUALITY AND STANDARDS COMMITTEE AND ADOPTED BY CIS NATIONAL. 


________________________________________________  
  ________________________________


Executive Director Signature
 




Date


____________________________________ 
  ________________________

Chairperson of Board of Directors Signature 
 


Date
Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE PASS-THROUGH FUNDS FY 2007-2008
Part III

BUDGET WORKSHEET (JULY 1, 2007 – JUNE 30, 2008)

Note: Use this Microsoft Word template to show your anticipated budget for FY 2007-2008.  Include budget for your entire organization.  

	COUNTY
	
	
	

	
	
	
	

	Fund Sources/

Line Items
	CISGA/

DOE


	Other CISGA


	School

System


	Federal Gov’t
	Family Connection
	Other

State Gov’t
	Local Gov’t

	United Way
	Other Private
	Other


	TOTAL
(Not Including

In-Kind)
	In-Kind 

Donations

 ($ estimate)

	Executive Director 
	
	
	
	
	
	
	
	
	
	
	
	

	Other Personnel
	
	
	
	
	
	
	
	
	
	
	
	

	Rent
	
	
	
	
	
	
	
	
	
	
	
	

	Phone, Fax,

Internet
	
	
	
	
	
	
	
	
	
	
	
	

	Utilities
	
	
	
	
	
	
	
	
	
	
	
	

	Travel
	
	
	
	
	
	
	
	
	
	
	
	

	Staff Development
	
	
	
	
	
	
	
	
	
	
	
	

	Consultants/

Contracts
	
	
	
	
	
	
	
	
	
	
	
	

	Office Supplies
	
	
	
	
	
	
	
	
	
	
	
	

	Programs
	
	
	
	
	
	
	
	
	
	
	
	

	Office Equipment
	
	
	
	
	
	
	
	
	
	
	
	

	Evaluation
	
	
	
	
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	


Communities In Schools of Georgia, Inc.

REQUEST FOR CISGA/DOE PASS-THROUGH FUNDS FY 2007-2008

Part IV
BUDGET NARRATIVE - FOR ALL CISGA/DOE GRANT FUNDS (JULY 1, 2007 – JUNE 30, 2008)

	Expense Category
	Detailed Narrative Description for all Budgeted Expenses 


	TOTAL

	Executive Director
	
	

	Other Personnel
	
	

	Rent
	
	

	Phone, Fax,

Internet
	
	

	Utilities
	
	

	Travel
	
	

	Staff Development
	
	

	Consultants/Contracts 
	
	

	Office Supplies
	
	

	Programs
	
	

	Office Equipment
	
	

	Evaluation
	
	

	Other
	
	

	TOTAL
	
	


REQUEST FOR CISGA/DOE PASS-THROUGH FUNDS FY 2007-2008

Part V

BOARD OF DIRECTORS

Note: Use this Microsoft Word template to list updated information for your Board of Directors.
	TITLE (MR., MS, ETC.)
	FIRST NAME
	LAST NAME
	JOB TITLE
	COMPANY OR ORGNIZATION
	ADDRESS 1
	CITY
	STATE
	ZIP CODE
	PHONE NUMBER
	BOARD OFFICE
	BOARD COMMITTEE(S)

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


CISGA/DOE PASS-THROUGH FUNDS FY 2007-2008
Part VI
MATCHING FUNDS
THE APPLICANT ASSURES THAT MATCHING FUNDS ARE - OR WILL BE - SECURED DOLLAR FOR DOLLAR (100% CASH MATCH).

Please provide the information requested in the table below listing your source(s) and amount(s) of secured matching funds (cash match) for this application (July 1, 2007 through June 30, 2008).   
	Name of Funding Source
	Federal, State or Local
	Public or Private  
	Amount ($)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please provide the information requested in the table below listing your source(s) and amount(s) for funds not yet secured, funds that still need to be raised to meet the cash match requirement for this application (July 1, 2007 through June 30, 2008).  

	Name of Anticipated or Planned Funding Source
	Federal, State or Local
	Public or Private
	Amount ($)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Note: The total amount of matching dollars from both tables above should be equal to (or greater than) the dollar amount applying for in this application.  Except for first time applicants, there must be at least two sources of matching funds with no single source accounting for more than 50% of the total cash match required.  (First time applicants must have at least two sources of matching funds with no single source accounting for more than 75% of the total cash match required).   
Communities In Schools of Georgia, Inc.

One Georgia Center

600 W. Peachtree Street

Suite 1200

Atlanta, Georgia 30308

Phone: 404-888-5784

Fax: 404-888-5789

Toll Free in Ga.: 1-800-838-5784

Web Site: www.cisga.org



